Accessing Hwb and Microsoft Teams from home
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Log into the Hwb website by typing in the URL :- www.hwb.gov.wales. This will take you to the Hwb
website. Then click on Office 365. This will take you to the following screen:-

IF YOU DO NOT KNOW YOUR HWB USERNAME OR PASSWORD, CONTACT THE SCHOOL ICT HELP
DESK VIA EMAIL at: Cssc-IcT@hwbmail.net
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Log into the Hwb website by typing in the URL :- www.hwb.gov.wales. This will take you to the Hwb
website. Then click on Office 365. This will take you to the following screen:
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Microsoft Teams Search or type a command

Teams =3 28" Join or create team
TR \
(1] (1]
« U 0
7-6 Science 2019-20 7-6 Welsh 2019-20 7-6 Art NE/JC 2019-20 7-6 Music 2019-20

J

® ® ®

7-56 (3) DT 2019-20 7-56 PE BL 2019-20 7-6 French SG 2019-20 7-6 RE LM 2019-20

This is your teams Dashboard and it shows you the Teams that you are in. You should be in a Team for
each of your lessons. When there is a red dot with a number on a team it means that you have an
assignment to complete. In this example, we will click on 7-6 Science 2019-20

Microsoft Teams Search or type a command

< Allteams \_\ General Posts Files Class Notebook Assignments  Grades O O
‘\ Upcoming
. v/ Assigned (1)
7-6 Science 2019-20 e
Solids, Liquids and Gases <) 5.6 10 points
£ Due March 25, 2020 11:59 PM
> Completed

As you can see, this pupil has been assigned a task to complete. To view the task in more detail and to
read instructions, click on the task.
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Microsoft Teams Search or type a command

< Allteams &’ General Posis Files Class Notebook Assignments Grades S O

7-6 Science 2019-20

Points
10 points possible

Solids, Liquids and Gases < sic

General Due March 25, 2020 11:59 PM

Instructions

Using Microsoft Word, create a table with diagrams that lists
as many different solids, liquids and gases that you can think
of. you may use the internet to help you with this. When you
have finished, you must upload your work and click hand/turn

My work
Add worl

The instructions are now visible and let you know what you have to do to complete the task. Once you
have completed your work, if you need to upload it, do this by clicking on the ‘Add work’ button
circled above. Alternatively, if you are completing a worksheet that has already been attached, you do
not need to upload (Just click on turn in)

+  New File v (] Name Modified
@ Link 85 Bookdulsx Mar 6, 2018
@ Cats.pptx Feb 27, 2020
285 Teams
@ Document 1.docx Jul 2, 2018

@ Document 10.docx Jul 5,2018

@ Document 11.docx Jul 5, 2018

@ Document 12.docx Jul 5, 2018

@) Document 13.docx Jul 9, 2018

@ Document 14.docx Dec7, 2018

Iﬂ Uplead from this device Cancel

You must now select where you want to upload your work from. If you completed it online, you will
have to attach it from your OneDrive. If you completed it on your computer, you will have to click on
upload from this device.
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Microsoft Teams Search or type a command

< All teams ‘\ General Posts Files Class Notebook Assignments Grades P O]

\
= = ()

7-6 Science 2019-20

Points

Solids, Liquids and Gases & sic 10 maints possible

General Due March 25, 2020 11:59 PM

Instructions

Using Microsoft Word, create a table with diagrams that lists
as many different solids, liquids and gases that you can think
of. you may use the internet to help you with this. When you
have finished, you must upload your work and click hand/turn
in. Thank you!

My work

B SLG work.docx o

~+ Add work

Once you have attached your work, you will be able to see it under ‘My Work’

The final step is to click on the ‘Turn In’ button in the top right hand corner of the page as identified
above. Once you do this, your work will be sent to your teacher. If you do not click ‘Turn In’, no work
will be sent.
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